Course: OIM 121 – Introduction to Computer Applications
Unit: Computer Applications for Entrepreneurship
Duration: 2 Hours (120 Minutes)
Class Type: Practical + Demonstration

Lesson Objectives
By the end of the lesson, students should be able to:
1. Use Word to create simple business documents 
2. Use Excel to calculate profit and manage records 
3. Apply computers in marketing and communication 
4. Develop a simple business idea using computer tools 

Instructional Materials
· Desktop/Laptop computers 
· Microsoft Word, Excel, PowerPoint 
· Projector (if available) 
· Internet access (optional) 

Lesson Structure (Time Allocation & Teaching Steps)
1. Introduction (10 Minutes)
Teacher’s Activity
· Ask questions: 
· “How many of you use your phone to promote a business?” 
· “Can a business survive today without computers?” 
· Link responses to importance of computers in business 
Students’ Activity
· Respond and give examples (POS, WhatsApp business, etc.) 

2. Demonstration: Word (20 Minutes)
Topic: Creating a Business Document (Receipt)
Teacher’s Activity
· Open Microsoft Word 
· Demonstrate how to: 
· Type business name 
· Insert date 
· Create a simple receipt format 
· Save document 
Students’ Activity
· Follow step-by-step and create their own receipt 

3. Demonstration: Excel (30 Minutes)
Topic: Sales and Profit Calculation
Teacher’s Activity
· Open Excel 
· Create a simple table: 
	Item
	Quantity
	Price
	Total


· Show formula: 
· Total = Quantity × Price 
· Show profit calculation: 
· Profit = Sales – Expenses 
Students’ Activity
· Create same table 
· Input their own business data 
· Calculate totals and profit 

4. Demonstration: Digital Marketing (20 Minutes)
Topic: Creating a Simple Advert
Teacher’s Activity
· Use Word or PowerPoint 
· Show how to: 
· Insert text 
· Add shapes or images 
· Design a simple advert 
Students’ Activity
· Create a simple advert for: 
· Food business 
· Fashion business 
· Phone accessories 

5. Group Activity (25 Minutes)
Task: Mini Business Project
Teacher’s Instruction
Divide students into groups and assign:
Each group should:
1. Create a business name 
2. Use: 
· Word: Write short business description 
· Excel: Prepare simple income & expenses 
· PowerPoint (optional): Present idea 
Students’ Activity
· Work in groups 
· Present briefly 

6. Summary and Evaluation (15 Minutes)
Teacher’s Activity
· Review key points: 
· Computers help in business operations 
· Excel helps calculate profit 
· Word helps create documents 
Ask Questions:
1. What is the use of Excel in business? 
2. How can you advertise a business using a computer? 
3. What is profit? 

HANDS-ON CLASS EXERCISES (WITH ANSWERS)

Exercise 1: Word (Business Receipt)
Task:
Create a receipt for:
· Business Name: Bright Ventures 
· Item: Shoes 
· Quantity: 2 
· Price: ₦5,000 each 
Expected Answer:
BRIGHT VENTURES
Date: (today’s date)
Item: Shoes
Quantity: 2
Price: ₦5,000
Total: ₦10,000

Exercise 2: Excel (Profit Calculation)
Task:
Fill the table:
	Item
	Quantity
	Price

	Rice
	5
	2000

	Beans
	3
	1500


Steps:
· Calculate Total for each item 
· Calculate Total Sales 
· Expenses = ₦10,000 
· Find Profit 
Answer:
	Item
	Quantity
	Price
	Total

	Rice
	5
	2000
	10,000

	Beans
	3
	1500
	4,500


Total Sales = ₦14,500
Profit = ₦14,500 – ₦10,000 = ₦4,500

Exercise 3: Digital Advert
Task:
Create a simple advert for a business.
Expected Elements:
· Business name 
· Product/service 
· Contact 
Sample Answer:
FRESH BITES FOOD
Delicious Meals at Affordable Prices!
Call: 08012345678

Exercise 4: Short Theory Questions
Questions & Answers
1. What is e-commerce?
Buying and selling goods online 
2. Mention two uses of computers in business 
· Record keeping 
· Marketing 
3. What is profit?
Profit = Sales – Expenses 

Assignment
Students should:
1. Create a business idea 
2. Use: 
· Word → Write about the business 
· Excel → Show income and expenses 
3. Submit next class

